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Day Division Graduates of the Second Semester, 2025 Academic Year: Diploma
Issuance and Pick-Up Notice

A. Students who meet the graduation requirements set by Wenzao will be awarded a diploma.

B.

C.

After completing the graduation procedures, diplomas will be issued.

If your student ID is lost, please report the loss and present another valid form of identification
(e.g., ID card, driver's license, or National Health Insurance card).

To confirm graduation qualifications, graduates must read the following information. Graduation
eligibility will not be available for those who have not attained their Wenzao English benchmark
for graduation. Students taking lower-division courses or courses not assigned to a specific
year level may collect their certificates starting from July 20.

Dates May 1 to May 29, 2026
Graduate Profile | Information Service— Application System— Information System— log in

Confirmation module-academic affairs— Graduate Profile Confirmation

Dates June 22 to June 29, 2026
Graduation Information Service— Application System—Information System—log in

Procedures module-academic affairs— Graduate Procedures

Checklist (Note 1) Have submitted your graduation photo

Have paid all the fees (e.g. have reimbursed the school your CSEPT fee)
Have returned all the books, CD, DVD etc. to Library

Have updated your delivery address

Have filled out ‘graduation Investigation Questionnaire’

» In person
If you can collect your diploma in person, please bring your student ID.
Pick up diplomas in person, beginning on July 3 to July 31, 2026. From Monday to Friday during
the working hours.
The collection hours for degree certificates are 8:30 AM to 12:00 PM and 1:10 PM to 4:30 PM,
Monday through Friday.
»  Via an authorized delegate
If you authorize someone else to collect your diploma on your behalf, they must bring:
1. Your student ID
2. A completed Letter of Authorization (available as a hard copy from the Academic Affairs
Office or downloadable from the Academic Affairs Division webpage)
3. Their student ID card
»  Authorizing the school to send the Certificate of Degree
1. Please submit or mail the following documents:
(1) A B4-sized self-addressed envelope with sufficient postage: NT$114 for "Prompt Registered
Mail" or NT$107 for "Registered Mail."
(2) The completed "Diploma Mailing Agreement” form, which can be downloaded from the
Registration Section's website.
(3) Bring your student ID card (will be returned after verification).
2.For graduates who have completed and submitted the above documents for proxy mailing, the
office of Registration Section, after receiving and reviewing documents, will begin mailing
degree certificates via registered mail starting from July 7, 2026.
Scores of the second semester, 2025 academic year will be available for checking from 9:30 a.m.
on July 2, 2026. All of your semester transcripts will be available for checking from 10:00 a.m.
on July 10, 2026. If you have any questions about ‘Issuance of Diploma and Pick-up Notice’,
please contact the Registration Section of the Academic Affairs Office at 07-3426031#2112-
2115 or 2122-2123.



