Wenzao Ursuline University of Languages
Application for various documentations

                                                                Date:     yyyy   mm    dd
	Chinese name
	
	English name
	(must be the same as on one’s passport; do not have to be filled in for application of Chinese documents)
	Identity
	□Current student
□Alumni

	Student ID No.
	
	□Day Div.
□Continuing Education Div.
	□Graduate Institute
□On-job graduate 
program
□4-y college 
□2-y college
□5-y junior college
□ 2-y college
	Class
	
	Mobile phone number
	

	Payment
	Last 5 digits of remittance account number _____________Remittance amount___________ 
Remittance date________

	Pick-up
	□On-site / pick-up in person
□Mail (please include return mail envelop)  Mailing address □□□                                                

	Type
	Application item
	Unit price
	Number applied for
	Time required
	Remarks

	Student ID
	Replacement for lost student ID
	200 NT
	
	immediately
	Submit two 2-inch photos and fill out declaration

	
	Dirty/demagnetized replacement for student ID
	200 NT
	
	immediately
	Submit two 2-inch photos, return the original student ID

	
	Temporary student ID
	30 NT
	
	immediately
	Apply during mid-term and final exam period

	
	Lost temporary student ID
	10 NT
	
	immediately
	

	Transcripts
	Chinese transcripts
Semester       Year      
	20 NT
	
	immediately
	□list ranking

	
	Chinese transcripts for all semesters
	20 NT
	
	immediately
	□list ranking

	
	English transcripts for all semesters
	20 NT
	
	3 workdays
	□list ranking □GPA

	Certificates
	Chinese certification of current enrollment
	20 NT
	
	immediately
	

	
	Chinese certification of temporary suspension
	20 NT
	
	immediately
	

	
	Chinese certification of discontinuance
	40 NT
	
	immediately
	Only dropped-out students can apply; submit Chinese transcripts for all semesters
[pick-up next day for students of Continuing Education Div.]

	
	Chinese certification of expected graduation
	20 NT
	
	immediately
	Only graduating seniors can apply

	
	English certification of current enrollment
	20 NT
	
	immediately
	

	
	English certification of temporary suspension
	20 NT
	
	immediately
	

	
	English certification of discontinuance
	20 NT
	
	3 workdays
	

	
	English certification of expected graduation
	20 NT
	
	immediately
	Only graduating seniors can apply

	
	English graduation diploma
	20 NT
	
	3 workdays
	

	Certified copy
	Chinese degree / diploma copy
	10 NT
	
	immediately
	[Please bring the original copy for examination, copies made by the applicant shall not be accepted.]

	
	English diploma copy
	10 NT
	
	immediately
	

	
	Single semester transcript copy
	10 NT
	
	immediately
	

	
	Copies of the front and back of the student ID
	10 NT
	
	immediately
	

	Course syllabi
	Chinese course syllabi
	10 NT
	
	by appointment
	Students of Day Div. should fill out the “course syllabi application” at curriculum section

	
	English course syllabi
	20 NT
	
	by appointment
	

	Notes:
1. Applicants should show identification.
2. If documentation is applied by the consigner, please submit the “personal authorization letter” to facilitate the application process.
3. If the transcripts need to be sealed and signed, please prepare a school envelope.
4. If the presidential and school seals are required for documentation, one extra day will be needed for processing.
5. If graduates holding English diplomas who graduated in or after 2003 lose the degrees, they will not be replaced; only English diplomas can be applied for.
6. Applicants for replacement of Chinese degree certificate (graduation diploma) must fill out a relevant Application Form.
7. Application for change of student status should fill out a related Application Form.

8. For those who apply by mail in Taiwan, please transfer the application fee to Cathay Pacific Kaohsiung Branch (code 013) Remittance account number: 005030021225 Account name: Wenzao Ursuline University of Languages; mail applications from abroad should use NT dollars to pay for documentation fees, and include return envelopes with sufficient postage.


