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After entering your instructor ID ~ password and randon text, click on the “log in” button.
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(If you have forgotten your password, please go to the login page of the college’s information

system to find out.)
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shows the courses that the instructor is teaching. After selecting the alert course, list of
students will be displayed
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suggestions will appear.
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TIRERFI-FE Y2, E ¢ Reasons for alert and suggestions for learning
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Submit” to complete the process

2 o Select reasons for alert
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XIf additional reasons for alert have to be described, please click on “Others (input by
the instructor)”, and a pop-up window of “Input reasons” will appear. After inputting,
please click on “Confirm” to complete the process
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¥After selecting the item of “Please submit a learning improvement plan to
the instructor before ,” a calendar will pop-up on screen, please
click on “date options” which will remind students to submit the plan
before the chosen date. Please click on “Confirm” to complete the

process
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There are three options: “Receiving counseling and assistance,” “No counseling and
assistance required,” and “Not receiving counseling and assistance yet.” After inputting data
of students, please select “Receiving counseling and assistance.” If no data are found in the
alert course, please select “No counseling and assistance required” and click on “Save” to
finish the process.
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Instructor checks feedback from the students who received alert
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Instructor can check the number of students who received alert from the following path:
Academic affairs information system—Inquiry—Midterm grading alert. Please select a

specific course to see the feedback.
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