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Graduate Profile Confirmation (check English name, e-mail, upload graduate photo)
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1.The English degree certificate will follow the English name confirmed or revised by the
student. If you already have a passport, fill in your English name in the same capitalization,
comma “,” and hyphen “-” as shown on the passport. Once confirmed and submitted, no
further changes will be allowed.
2.1f you have changed your student status (i.e., name, ID number, or date of birth) during your
study at school and have not yet registered such a change with the Academic Affairs Office,
immediately update your student status in the registration section.
3.Your digital degree certificate will be mailed to the e-mail address you provide.
4.Regulations on uploading photos of graduates:
A.The photo should be a 2-inch headshot without a hat, taken in three months (a black-
and-white image without retouching the film or a colored photo with a light-colored
background.

B.Glasses with colored lenses are not allowed, and synthetic photos are not allowed.

C.The original size of the digital photo must conform to the 2-inch photo format (1.5
inches wide * 2 inches high) grayscale dot white image or high-color colored image.

D.The image’s resolution shall not be less than 300 pixels per inch, and the file shall be
saved in JPEG format (the file name is student number; the extension name is JPG).

E.The file size should not exceed 1 MB.

5.You can only confirm the above information and upload the photo once. Please reconfirm if
the information is correct before you send it. After the submission, if daytime program
students need to make modifications, please contact the Registration Section of the Office of
Academic Affairs; for continuing education program students, please contact the Academic
Affairs Section of the Division of the Continuing Education.



